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Chied, Smeement Staff
Chinf, records brsgoment Mafl

poxt for vesx inding X8 Ry 1959

{1) Three hmndred s:d S -coven cuble fest of ine
attive recomis were coveived of the Sscords Center
2rom ten offives,

(2} Porty-zine mubic Yoebl of records were dzotroyed by
the “ecords Cutters belance Lo be destroyed, Tl

{3} Compleded one sevised sud six new Duowe.

ih) Comaletsd two forws.

{5) Mevaloped twe repurt fovims for the Yev Bailding
Site Security Ufficn which wil) replace five none
stendard forms and will streamiine statleticnl re-
porting ard sseusatebility of badges.

Imtengible

{1} iveluated tue udoyos Juggestisns, lesving &
balanee of thres.

2. Asgizrawnts - Active
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{27 Mwenty mew sud 15 revized forms in prscoes.
{2) Teletype Disseminaticr Information heports and Systeas.
{1} fevision of ispeted Povsa.

(k) Tgrowed desapeaws: of Stocked Porms. Future
peblished (ndemes of fams will b codnd so onsare
that sopply channcls axe pargsd of osbsoleled or
oaehle editions of revised furas.
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Lidform Infoasmbion Beport.
wﬁa 8% e j.i:m e Records Conbrol Toholule
will ve indiwded i e ovarell Office of securlity
Sehedule.

{8) Bgediting Frintisg of Iaforumtion Leports.

{7 tavision of Cowriay .wcolpt wpf Yog Decosd, Form 2.

) , | Beld vary af
oguimant held 49 by o steibe 2l A¥t Hetal Cotie
struetion Compuny .

{51 o,

Inteliligonoe ool - Project dropped. Use of
shelf filss M zwm ropired Mw building
mdificetione ot Suetifiakis cowt-wisze.

R Stefl - nstellstion spproved by Seowity
m &aﬁ Foif. Tegalsitios for egwipewuk beling

Uperations vl « Avelting Sesxeity zogeoval.

(1) FRIS. Ghelvisg voncied. Pollov uy will bo mede,
“guords Comtyel Jchediles
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{s. Specin) frojects
(1) ‘evision and Rgowis of overnight -torage Bowes.
{2) B/P mupport recomis.
(3} ¥rodecesscr Sgemcy Feeords.

- {4} vewision of Traialeg boterial to be Used by U
Mlmmmﬁmmmmwm
coxmeer acd roved sp fsprovenent ower the provious
one.

(3) Dexnstrator File au fubject-Asmeric System.

(6} /F Preinecs - Preining completed in Foros, Leports
aﬁ. Corvespoinges fmngasnt. Comgdatlon of tralning
i other fhescr ogocted by 1h Joguat.
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\W&; compietod tha Al wook couwss
in Avehives Mobndstistioc cponsored by Asevicen Ualwersity 25%1
- aod Baticvad Archives.
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